Commercial Tax Network

CHECKLIST OF INFORMATION REQUEST

Below is a checklist of information that we must have to properly represent your property for this year.  Please fax or mail the necessary information to us as soon as possible.


Client ID ________
Account No:


                   Site Address:                                                     Owner:


___________
_____



































____________________
____________







        ______________________________       
Description:  ____________________________________________

Personal Property

INFORMATION NEEDED





X means required items

1.  ____

Fixed asset schedule as of 12/31, with date of Acquisition and original cost (furniture fixture, machinery & equipment) and detail describing each.
2.  ____
 Inventory, if any, on site as of 12/31, and IRS Return.        

5.   ____

 Method of inventory (LIFO, FIFO, Cost/Market)



          
3.   ___
  Balance sheet date 12/31






          

6.   ___ If applicable company car with license #, mileage, and January 1st condition

7.   ___ 
Amount of goods shipped out of state in previous year that may qualify for exemption. 

8. ____ Utilization of your business assets if less than 100%.

Comments: 

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PHONE NO:
                     FAX NO:
                 E-Mail:


                                                  MAIL:


                                                      (281) 897-1119              (281) 897-0004
        s.harrison@commercialtax.com       8222 Antoine Drive, Suite 100       
                                                                                                                                  Houston, Texas 77088

